TRUONG PH TAI CHINH - NGAN HANG HA NOI
VIEN CONG NGHE THONG TIN
BO MON TIN UNG DUNG

PE CUONG CHI TIET HQC PHAN

TIN HQC 2
H¢ dao tao: Pai hoc chinh quy
Dung cho cac nganh (trir CNTT)

1. Théng tin chung vé hoc phén

Tén hoc phan:

+ Tiéng Viét : TIN HOC 2

+ Tiéng Anh: (Information Technology 2)
- P6i tugng hoc : Sinh vién chuyén nganh ké toan
- M4 hoc phan: DCB.05.11

- S tin chi: 2

Vi tri ctia hoc phan trong CTDT

Kién thtc gido duc
dai cuong

Kién thirc gido duc chuyén nghiép

Kién thirc co sé nganh

Kién thie nganh | e tap/khoa

o Tu chon

o Bit bude | o Tu chon

o Bit budc | o Tuchon | luan tot nghiép

- Hoc phan tién quyét: Khong
- Hoc phﬁn hoc trudce: Khong
- Hoc phan song hanh: Khéng
- Phan bé gio tin chi dbi vai cac hoat dong: 100 gid

+ Nghe giang 1y thuyét: 22 gioy

+ Chira bai tap 2 gio

+ Thao luan, hoat dong nhom; Thuc hanh: 12 gio
- Hoat dong khac (tu hoc, nghién ctru, tham quan trai nghiém: 64 gio

- Vién, Bd mon phu trach hoc phan: B mén Tin ing dung
- Giang vién phu trch hoc phan (dy kién):
1) Ho va tén: ThS. Bui Thi Thu Hién

Chuc danh: Giang vién
Thong tin lién h¢: DT: 0985.22.02.87
2) Ho va tén: TS. Bui Puc Tién

Chtre danh: Giang vién cao cap
Thong tin lién hé: BT: 0913.514.311

2. M0 ta hoc phin

Email:buithuhien1987@gmail.com

Email: tienbuiduc@gmail.com

Hoc phan gom 2 chuwong véi ndi dung van tat nhu sau:



mailto:buithuhien1987@gmail.com
mailto:tienbuiduc@gmail.com

Chuong 1: Str dung phan mém bang tinh co ban (MS Excel 2010)

Sinh vién hiéu nhitng khai niém co ban cua chuong trinh bang tinh nhu trang tinh,
bang tinh, 6 tinh, thanh cong thirc, 6 dia chi, dia chi twong ddi, dia chi tuyét doi; thuc hién
dugc cac thao tac co ban khi lam viée véi mot chuong trinh bang tinh, bao gém: Tao bang
va nhap, stra cac loai dir li¢u, dinh dang tung loai dit li¢u, thao tac véi cac ddi tuong trén
trang tinh, trinh bay bang dit liéu, tinh toan ty dong trén bang dit liéu thong qua cong thirc
va ham, dinh dang va in trang tinh.

Chuong 2: Str dung phan mém trinh chiéu co ban (MS PowerPoint 2010)

Sinh vién hiéu dugc nhitng khai niém co ban ctia chuong trinh trinh chiéu nhu trang chiéu,
c4c thanh phan cua trang chiéu, bd cuc cua trang chiéu; Thuc hién duoc céc thao tac co
ban dé tao mot bai trinh chiéu: quan Iy cac trang chiéu va tép trinh chiéu, dwa cac dbi
tuong vao trang chiéu, tao va quan li cac hi€u tng, thuc hién trinh chiéu, thuc hién cac
phuong an in khac nhau

3. Muc tiéu ciia hoc phén:

Muc tiéu
hoc ph?m

M0 ta muc tiéu hoc phan

CSO11

Cung céap cho sinh vién mot s6 kién thirc, k§ ning co ban va thiét thuc vé
Cong nghé thong tin: Mang may tinh va Internet, phong va chong virus, to
chtrc va quan |y cac tai nguyén ctiia may tinh, sir dung hé diéu hanh va xu
ly cac 15i thong thuong, trinh duyét web, thu dién tir. Trang bi cho sinh
vién cac kién thirc va ki ning co ban dé khai thac, str dung phan mém soan
thao vin ban, sir dung phan mém bang tinh dién tt, phan mém trinh chiéu.

CSO21

Trang bi cho sinh vién cac kién thirc dai cuong vé tin hoc, dat chuan ky
ning st dung cong nghé thong tin co ban theo quy dinh hién hanh vé
Chuan k¥ ning sir dung cong nghé thong tin do Bo Théng tin va Truyén
thdng ban hanh;

Trang bi cho sinh vién céc ki ning co ban dé khai thac, str dung phan mém
soan thao van ban, bang tinh dién tir, phan mém trinh chiéu.

CSO3.1

Giup sinh vién nhan thirc dugc cac kién thirc va ki nang co ban dé khai
thac, st dung phan mém soan thdo van ban, bang tinh di¢én tr, phan mém
trinh chiéu.

4. Chuan dau ra ciia hoc phan - CLO (Course Learning Outcomes)

Muc tiéu Mac
h(.)’\c CPR hoc M6 ta chuén dau ra hoc phan CR ciia dgﬁ
phan s | Hoan thanh hoc phan ndy, ngudi hoc thue hién ua | dong
phan ' CTbT gop
duoc:
cho
CTbT




CDR vé kién thiic:

Van dung kién thiuc vé MS Excel va Powwrpoint
CSO11|CLO11 Va0 cong viée thuc & PLO1.1 3
CDR vé ky nang:

St dung thanh thao MS Excel va

CSO2.1|CLO21 Powwrpoint vao cong viéc thuc té. PLO 2.2 2
CDR vé néng lyc tw chii va trach nhiém:

C0 nang luc ty chu, khd nang dinh huéng, kha | p o031
CS03.1 | CLO 3.1 | nang tu hoc dé d& thich nghi v6i cac moi truong PLO 3.2 2

lam viéc khac nhau.
Mure do dong gop:

1: Introduce (Gioi thiéu)

5. Hoc li¢u
5.1. Tai liéu chinh:

»

2: Reinforce (Cling cé)

3: Master (Thanh thao)

[1]. T.S Phing Vin On (Chu bién), ThS. Vit Minh Tam, ThS. Bui Thi Thu Hién,
ThS.Bui Van Cong (2019), Gido trinh Tin hoc dai cwong, Nha XB Thdong keé.

5.2. Tai liéu tham khao

[1] Bui Viét Ha (2005), Giéo trinh Tin hoc van phong, Nha XB Giao duc.

. Céac phwong phap day va hoc 4p dung cho hoc phén

Thuyét trinh tich Lam viéc nhém Day hoc thuc hanh| o | Du an/Bb an
cuc trén may tinh
0 | Thao ludn/Semina Trinh bay bao 0 | Thi nghiém 0 | MO phong
cao
Tiéu luan/Bai tdp | o | Nghién ctru o | Thuc tap Tu hoc ¢6 hudng
16n truong dan
hop/Tinh hudng
Giai quyét van dé Thuyét giang Phat van o | PP khéac
7. Néi dung chi tiét hoc phén
S6 tiét Nhiém vu
Bai Noi dung giang day
day ) ) LT 'f’(Tr TrHL CLO ctia sinh vién
Bai1 | Chuong 5: Str dung phan mém 2 1 CLO 1.1 | Tunghién ciru
bang tinh co ban (MS Excel 2010) CLO 21 giao trinh
chuong 5, tai

3




1. Tong quan vé Microsoft Excel
1.1 Khéi dong Microsoft Excel
1.2 Man hinh lam viéc
1.3 Ctra sb lam viéc
1.4 Luu trr va m¢ t€p bang tinh

2. Nhap, sura va dinh dang dit liéu
2.1 Céc kiéu dit ligu
2.2 Nhap, sua dir li¢u

liéu, thuc hanh

trén may tinh

va lam bai tap
(5 tiét)

Bai 2 2.3Dinh dang dit liéu van ban CLO 1.1 | Tunghién ciru
2.3Pinh dang dit liéu sb CLO21 giao t”nh‘ .
3. Thao tac trén cac dbi twong cta CLO31 CAh uong 5, t al
bane ti liéu, thuc hanh
ang tinh - L e
. oo trén may tinh
3.\1 ’1:hay doi kich thudce hang va 1am bai tap
va cot A
S (5 tiet)
3.2 Xo0a 0, hang hoac cot
3.3 Chén thém 6, hang hoac
cot
3.4 Sao chép 6, hang hodc cot
Bai 3 | 4.Tinh toan ty dong trong Excel CLO 1.1 | Tu nghién ctru
4.1 Dién dit lidu tu dong CLO2.1 giao trinh
1 A , huong 5, tai
4.2 Céch sir dung cong th CLO3.1 | chuong.>, !
ach st dung cong thre liéu, thuc hanh
trén may tinh
va lam bai tap
(5 tiét)

Bai 4 | 4.Tinh toan ty dong trong Excel CLO 1.1 | Tu nghién ctru
4.3 Pia chi tuong ddi va dia CLO21 giao trinh
chi tuyét doi CLO3.1 | chuongs,tal
4.4 Sao chép, di chuyén cong liu, thuc f,\anh

, trén may tinh
thure N A
va lam bai tap
(5 tiét

Bai 5 | 4.Tinh toan tu dong trong Excel CLO 1.1 | Ty nghién ctru
4.5 Gi6i thiéu mot s6 ham co CLO21 giao trinh -
ban CLO3.1 | chuong}5, tai
4.6 Tinh toan ty dong thong h?u’ th},l’C hanh

s . trén may tinh
qua cac ham co ban N NN
va lam bai tap
(5 tiét)
Bai 6 | 5. Xur ly dir liéu CLO1.1 | Tu nghién ctru
5.1 Y nghia ctia sip xép va CLO21 giao t”nh‘ .
loc dit liéu cLO3.1 | chuongs5, tai

liéu, thuc hanh
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5.2 Sap xép dir liéu

trén may tinh
va lam bai tap

(5 tiét)
Bai 7 | 5. Xu ly dit lidu (tiép) CLO1.1 | Tunghién ctru
5.3 Loc ty dong CLO2.1 giéo trinh
5.4 Tao biéu d CLO3.1 | chuongs, tai
' liéu, thuc hanh
trén may tinh
va lam bai tap
(5 tiét)
Bai 8 | 6. Thiét 1ap bang tinh va in 4n CLO 1.1 | Ty nghién ctru
6.1 Dinh dang trang tinh CLO21 giao trinh
6.2 Cic ché do xem trude khi cLo3ay | Cchuongs, tai
in trang tinh 11@3u, th}-lc fjanh
e . trén may tinh
6.3 Dicu khién ngat trang va 1am bai tap
v 6.4 In bang tir{h (5 tiét)
Kiém tra gitra ky lan 1
Bai 9 |Chuong 6: Sir dung phan mém CLO1.1 | Tu nghién ctru
trinh chiéu co ban (MS CLO 2.1 gido trinh
Powerpoint 2010) CLO 3.1 chuong 6, tai
1. Gidi thigu liu, thye hanh
2. Ijlgi;(ljlgén tic co ban khi xay dung Uae rl]énr:lalg/,étil ?f;p
3. Xay dung Slide (6 tict
3.1 Tao trinh dién mdi
3.2 Sir dung mau thiét ké 6 sin
3.3Slide Master
3.4 Title Master
Bai 10 | 4. Dinh dang Slide CLO 1.1 | Tu nghién ctru
4.1 Chén dbi tuong CLO21 gido trinh _
4.2 Pinh dang font, doan CLO31 ihu’ong 6, \tél
., , . liéu, thuc hanh
4.3 Thlét_ 1ap hi¢u ung (Poi trén may tinh
tugng, slide) va lam bai tap
4.4 Tao lién ket (6 tidt)
5. Cac thao tac khac
5.1 Thao tac vai Slide
5.2 Tao notes page
5.3 Trinh dién Presentation
Bai 11 | 5.4 Intai liéu CLO1.1 | Tu nghién ctru
5.5. Chén céc hinh vé& vao vin CLO21 giao trinh
ban CLO3.1 | chuong 6, tai

5.6. Cacthao tac chinh stra cac

liéu, thuc hanh




hinh v& trén may tinh
6. Tron tai liéu V%l-(”)n }élp lam
bai kiém tra

6.1 Y nghia chirc nang tron tai .
(6 tiet)

liéu (mail merge)

6.2 Cac file lién quan dén thuc
hién thao tac tron tai liéu

6.3 Thuc hién cac budc tron tai
liéu

+ Kiém tra giita ky 1an 2

Bai 12 | 7. Trinh bay trang va in 4n 2 1 CLO 1.1 | Ty nghién ctru
CLO2.1 gido trinh

7.1 Pinh dang trang Lo a1 chuong 6, ti

7.2 Tao tiéu dé cho trang liéw, thue hanh
7.3 Danh s6 trang (Page trén may tinh
Number) va lam bai té.p
7.4 Thao tac in (6 tict)
+ Tong két hoc phan
Tong cong 22 2 12 64

8. Nhiém vu cta nguwoi hoc

- Tham du gio 1én 16p: Tbi thiéu 80% s tiét hoc trén 16p, trong phong thuc hanh c6
su giang day, huéng dan truc tiép cua gido vién;
- Bai tap, thao luan:

+ Poc tai liéu,‘chuén bi va tham gia thao luan theo huéng dan cta gido vién;
+ Thyc higzn day du céc bai tap duoc giao;
- Lam bai kiém t,ra dinh ky; ‘
- Tham gia thi két thuc hoc phan.
9. Panh gi4 két qua hoc tap va cho diém
9.1. Phuong phdp, hinh thirc danh gia
9.1.1 Cac phuong phap danh gia

1) Panh gia chuyén can (Tham gia hoc trén 16p; y thirc, thai do, chat luong tham
gia cac hoat dong hoc tap)

2) Panh gi4 kién thirc, k¥ nang:
a) Van dap: Theo cau hoi, theo Bai tap 16n.
b) Viét: Ty luén, tric nghiém, bai tip 16n, tiéu ludn, khoa luan tot nghiép.
) Thuc hanh: Trén may tinh, thuc tap tai doanh nghiép
9.1.2 Céac hinh thirc danh gia

a) Panh gia thuong xuyén (chuyén can, thao luan, thuong xuyén trao doi bai
cung giang Vién)




b) Panh gia dinh ky (2 bai kiém tra 01 tiét thyc hanh)

c) Panh giéa tong két: Thi két thic hoc phan bang hinh thac thyc hanh phong
may 1 tiét 45 phat

9.2 Ddnh gid mirc d¢ dat CPR ciia hoc phan

Trong s6 CLO
Thanh phan d4nh Trg(ng Cong cu trong thanh
gia (S)/O Hinh thirc danh gia danh gia CLO phin dénh gia
(%0) (%)
1) ) () 4) () (6)
Diém chuyéncan | 10 Panh gia qua trinh Rubric
02 bai kiém tra
i 40%
thyc hanh 45 30 Thye hanh Rubric %:Iiglz - 5
phut gitta ky ' 60%
Bai thi hét hoc
: - 40%
phn thuc hanh | 60 Thyc hanh Rubric | SO0 7
60 phat - 60%

9.3. Céc Rubric danh gid két qua hoc tdp
9.3.1 Cac Rubric ddnh gia bai kiém tra thiee hanh trong ky va thi thiee hanh hét hoc
phan

Tiéu chi danh gia cua ting cau hoi trong dé thi Mirc chét luong Than(g)jodlém
— NOo6i dung du, tra 161 dang 100% cau hoi. )
— Trinh bay 5 rang, dién dat ngin gon, suc tich, logic Mtrc A ) 85 - 100
, . L, (Vuot qua mong dot)

— Thao tac thuan thuc trén may tinh.
— Traloi dung 70-80% céu hoi. Mtc B
— Trinh bay rd rang, dién dat logic (Pap ung duoc mong 70 - 84
— Thao tac nhanh trén may tinh. dot)
— Traloi dung 50-60% céu hoi.
— Trinh bay khong r6 y, chua logic. Mt C 55-69
— Thao tc trén may tinh con cham (Pat)
— Traloi dung 40-50% céu hoi.
— Khodng lam hét cau hoi, bo nodi dung hon 60%. Muc D 40 - 54
— Trinh bay tbi nghia, dién dat khong rd y. (Dat, song can cai

Thao tac trén may tinh cnf lang tdng, sai sét thién)
— Céc truong hop con lai Muc F Duéi 40

(Khéng dat)




9.3.2 Rubric ddanh gia chuyén can

Tiéu chi danh gia Mirc chit lwong Thang diém

Tham gia hoc tap trén 16p dat trén 95% s tiét hoc Mitc A
Tham gia tich cyc thao luan trén 16p , , 8,5-10
. . . (Vuot qua mong doi)
Y thtrc, thai do hoc tap tot
Tham gia hoc tap trén 16p dat tir 90-95% sé tiét hoc Mirc B
C6 tham gia thao luén trén 16p (Pap g dugc mong 70-8,4
Y thirc, thai d6 hoc tap tbt doi)
Tham gia hoc tap trén 16p dat tir 85-90% sb tiét hoc
it tham gia thao luan trén 16p Muc C 5,5-6,9
Y thirc, thai do hoc tap chwa cao (Pat, song can cai

thién)
Tham gia hoc tap trén 16p dat tir 80-85% sb tiét hoc
Khoéngt tham gia thao luan trén 16p Mtc D 4,0-54
Y thuc, thai do hoc tap khong nghiém tlc (Chua dat)

Vién truéng

e

TS. Phung Vin On

Trudng bd mon

pr—

ThS. Vi Minh Tam

Ha Ngi, ngay 25 thang 12 nam 2022

Nguoi soan dé€ cuong

e

ThS. Bui Thi Thu Hién




